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GlobalLCert Intermediate - Microsoft Excel Syllabus

YnioAoyiotika pUAAa (Microsoft Excel)

1. Baowkég Asttoupyieg ko MepiaAiov Epappoyng YroAoylotikwv DUAAwv.

a. Awyeipion BBAiwv epyaciag.

al.

a2.

o3.

od.

ob.

Awaxxeipion BpAlwv epyaociac.
Anpovpyio, Avotypa, KAgiowo, AttoBrikeuon BipAiwv epyaaiag.

AmoBnikevon BipAlou epyaaiog pe SLPoPETIKO TUTIO H KOL O€ SLAPOPETIKN

Béon 1 Kal pe SLAPOPETIKO OVOQL
Evodhayn petoa&d avolxtwy BBAlwv.

Mpootacia eyypdeov.

B. Awxxeipion UAAwWYV epyacicg.

B1.

B2.
B3.
B4.

B5.

Metapoon os SLaQopeTikd GUAN epyaaiog evOG N TIEPLOCOTEPWY AVOLKTWY
BBALwv.

Etoaywyn @UANOL epyaoiag.

Awxypagn @UANOL pyaoiag.

MeTovopaaoia @UAAOL £pyaaiag.

Avtiypan, petokivnon @UAAou epyaaiog oto iSlo i og StopopeTikd BLBAio

epyaoiog.

y. To mepiaAdov epyagiag TnG EPAPUOYAG..

y1.

y2.

y3.

Y4.
y5.
Y6.

Eppdavion kot amokpun YPOURWY EPYOAEIWV | CUUTITUENG KOl aVATITVENG

KopoEAaG
MpocBnkn - Apaipeon Emhoywv Mpopung Epyoieiwv

MpoaoBnkn - Apaipeon Emloywv Mpapung Epyoieiwv Mpriyopng
Mpoopaaonc.

MeTtapoon o CUYKEKPLUEVO KEAL f} TtEpLOX N VOGS PUAAOL gpyaaiag.
PUBuLION TTogooTOU peyEBuvoNng-ouikpuvong TPoBoAng (Zoup).

JtaBepotmoinon kot anootabepotioinon TeEPLOXWV EVOG PUANOL £pyaoiag.
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y7.

y8.

v9.

y10.

M'vwon Tou TPOTIoV PUBULONG BACIKWY ETIAOYWY TNG EPOPUOYNG:
KaBoplopog poemAeyUEVOU POKEAOU YL AVOLY U - OTTOBAKELON
EYYPAPWVY, OVOUA XPNHOTN.

MpooBnkn - Katdpynon - Metakivnon — Oplopog wg MpoTIHwHEVNG
Mwaoooac.

MpooBnkn - Katdpynon - Oplopdg we Mpotipwpevng NMwooog og
Mwootkd EAeyxo.

Xpnron Twv SloBéaiwy Asttoupylwy Bonbelag TG EPAPHUOYNIG.

2. Eme&epyacio dedopévwv.

a. Ewaywyn ko eme€epyacia SeSopévwv oo pUANO epyaaiag.

al.

2.

3.

o4.

ob.

ob.

of.

a8.

9.

a10.

Eloaywyn KepEvo, aplOpwy, NUEPOUNVLWY O KEALX.

Eloaywyn emumpooBetwy dedopévwy o€ ke, S10pOwaon TeplexopEvou

KEALOV.

ATIOAOLPN TIEPLEXOEVOU KEALWV.

Autépatn cuumARpwan SeS0PEVWV OE KEALX.

Xprion Tng SuvaTOTNTOG EVPETNG KAL AVTIKATAOTAONG SESOUEVWV KEALWV
o' éva PUAAO epyaoiag.

Tagwopnon avgouoa, EOIVOUoA TWV TIEPLEXOUEVWV LOG TIEPLOXNG KEALWV.
Xpron Tng avaipeong Kol TNG ETAVAPOpAC.

Etoaywyn ZupBoiwv.

Metapopd AvTtikelpévou Eumpog kat MNiow.

Eloaywyn- Artodowpn Pidtpou AsdSopévwv

B. Awxyxeipion KeAwwv.

B1.

B2.

MeTtokivnon, avTlypogn TEEPLEXOUEVOU KEALWVY OTO (810 1} o€ SLoPOPETIKO

UM epyaoiag.

Eloaywyn, Staypa@r KEALOU, TIEPLOXNG KEALWY, YPOUWY, GTNAWV.

3. Mopg@omoinon dsdopévwv.
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08

Mop@omoinon pUAAov epyacicg

1 Emtidoyn KEALOV, TIEPLOXNG KEALWVY, YPOUUWY, OTNAWY, OAWVY TWV KEALWY TOU
al.
UMV epyaoiog.

5 AMay VPouG YPOUUWY, TTAXTOUG OTNAWY, CUTOUATN TIPOCAPHOYH 0T
2.
Sedopéva.

Mop@omoinon keAlwv.

Mop@oToinon KeALWV Tou TIEPLEXOLV apBUNTIKE Sedopéva: TTooOaTO,

B1.

SekadIka Ynpla, SLoXWPLOTIKO XIAASWY, VOULoUA.
B2.  Mopyormoinan KEALWV TIOU TIEPLEXOUV SESOUEVA NUEPOMUNVIOG.
B3.  Em\oyn yPOUMUATOOELPAG KAl LeYEBOUG YPAUUXTOOELPAG.
B4.  Egpoappoyr €vtovng TIAGYLOG, UTIOYPOUULIOMEVNG HOPPNG.
B5.  AMNayn XpWHOTOG YPOUUXTOCELPAG.
B6.  AvadITAWGCN TIEPLEXOUEVOU KEALWV.
B7.  Xtolxlon, KEVIPAPLOPD, TIPOCOAVOATOAGUOG TIEPLEXOMEVWV KEALOV.
B8.  XuyXwveuon HLOG TIEPLOXNG KEALWV

Kevtpdplopa TiTAOU O€ X TIEPLOXT KEALWV 1) GUYXWVELDN KAl 0TOLXLON OTO

BO.

KEVTPO.
B10. ANy TIPOCOVATOALOHOU TIEPLEXOHEVOU KEALWV.
B11. TMeplypappa KoL oKioan KEALWV.

B12. AvTlypa@n pop@omoinong HETAEY KEAWV.

4. TOTOl KoL CUVAPTHOELG.

.

Avaupopég og KeALA.

al.  Xpnon oxeTIKAG KOl AmOAUTNG AVOPOPAG KEALOU O TUTIOUG I} CUVOPTHOELG.

TOToL UTtoAoYLoHOU TIoV §€V KAAOUV GUVAPTHOELS.

Anpovpyia TUTIOV UTIOAOYLOUOU pE aplOPNTIKA SeSopEVa KAL TIPAEELS

TPo0Beang, apaipeang, ToAAamAaGLOCHOY, Slaipeanc.

B2. Anpoupyia TUTIOU UTTOAOYLOHOU HE XPHON OVAPOPWY TE KEALX.
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y. TOTolL UMoAOYLOHOU TIOU XPGLOTIOLOUV GUVAPTHCELG.

Anpovpyio TOTWVY PE XPON cLVAPTACGEWV TIov uTtoAoyiouvv dBpoloua,

y1.
METO OPO, PEYLOTO, EAGXLOTO, PETPNON TTARBOUC,.

Anpovpyia OOV APNG amoépaaong e Xpron AOYIKARG ouvapTnong-

y2.
ouvapTtnon If.

5. Fpagnpata.

o. Anuovpyia ypa@nuatwv.
al. MMpootaoia.
a2.  Anuovpyla ypo@nuatwy amnod dedopéva Tou GUANOL £pyaciag.

a3.  Emioyn, aAdayn TUTIOU ypo@nUaToc: TiTag, paBSwY, GTNAWY, YPOUUNG.

B. Tpomomoinon Kot HOPPOTIOiNCH YPXAPHHATOG.
B1. Metakivnon, avtlypo@n, daypa®r), aAdayn peyEBoug ypa@nuatoc.
B2. MpocBrkn TITAOL N ETIKETOC OE YPOUPHUATOL
B3.  AMayn XpwpaTwyY pAaBSov, oTAANG, YPAUMNAG, TUAKATOG THTAG.

B4. ANy XPWUOTOG POVTOU YPOPNUATOG

6. Ektumwosic.

a.  Awpoppwon eEKTUTMWOoNG (PUAAOL gpyaciag.
al. MpooTtacia ®VAAov Epyaaoiag.
a2.  [Mpootaocia BiAiov Epyasioc.
a3. MepBwpla oeAibag as PUANO epyaciag.
o4. MpooavatoAloog aeAidac.
5. TMpooappoyn peyeboug oedidag.
a6.  [Mpooappoyn kepoAidag, vtocgeAldou
a7.  Ep@dvion, amokpuyn ypoUUwyY TIAEYUOTOG.
a8.  Epgpdvion, anokpudn MKEQOAISWY YPOUUWY KoL OTNAWV.

9 EmovdAnyn Katd TNV EKTUTIWON YPOUMAG 1 YPXUUWY TiTAOL o8 K&Oe
9.
oeAlda.
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0 Mpocappoyn TEPLOXNG EKTUTIWONG o€ KABOPLoPEVO TTIANBOG oeAidwy avd
a10.
TIA&TOC KO UPOG.

all.  Exktdnwon o apxeio.

B. Ektimwon.
B1. TMpoemokdTNON UAAOL £pyaCiag.

Xpron emAoywv ekTUTWONG: TTARBOG VTLYPAPWY, CUYKEKPLUEVN TIEPLOXH
KEALWV, ETUAEYUEVO YPAPNUQ, ETIIAOYN EYKATECTNUEVOU EKTUTIWTH.

B3. EKTUTWON Of€ EYKATEOTNUEVO EKTUTIWTH.
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